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Welcome 
• Introductions 
• Roll Call 

 



Overview 
• CEP Basics 
• CEP Timeline 
• iMATCH Basics 
• FDPIR 
• Homeless/Migrant 
• Helpful Hints 
• Questions 



Community Eligibility Provision (CEP) Basics 

• Once CEP is elected, you maintain your Identified 
Student Percentage (ISP) and claiming 
percentages for 4 years 

• Unlike Provisions 2 and 3, there are no CEP 
Extensions after 4 years – you must re-apply 

• During your 4-year cycle, you may re-apply to 
achieve a higher ISP and claiming percentages 

• If you do not re-apply for CEP, you will return to 
standard counting and claiming methods 

Presenter
Presentation Notes
You may update your ISP for an upcoming school year any time during your current cycle if it will improve your claiming percentages.
You do not have to update your ISP if there is a decrease, your percentages remain for 4 years.
Standard counting and claiming = collecting free and reduced applications from families, charging for meals, and claiming based on free, reduced, and paid eligibility status.



CEP Claiming Percentages 
• Your ISP is multiplied by 1.6 to determine your 

free claiming percentage 
• If it is less than 100%, the difference is claimed 

at the paid rate 
• Example: an ISP of 57.3% x 1.6 = a free 

claiming percentage of 91.68% 
• 100% - 91.68% = a paid claiming percentage of 

8.32% 



CEP Timeline 
• January – April: Work in the iMATCH system to make 

matches 
• April 1: Date that is used for CEP Data Reporting 
• Beginning April 2nd: Apply for CEP and submit 

documentation to be approved 
• June 30th: Final day to submit documentation to 

apply for CEP 

Presenter
Presentation Notes
The sooner you submit your documentation to the CANS office for review the better. There are about 21 schools that will potentially have to re-apply for CEP this year, which will take our office time to go through. The sooner we can review your documentation, the sooner we can let you know your tentative claiming percentages and if you need to submit any further documentation. 



CEP Timeline Continued 
• June 30th – Start of School: A mandatory CEP Year 1 

Training will be held 
– Attendance at this training is required to be approved for 

CEP 
 

• After the school year begins: If your school is not on 
the administrative review list to receive a full review, 
you will receive an abbreviated administrative review 

Presenter
Presentation Notes
At this time, we are unsure of the specific details regarding the mandatory year 1 training. It will more than likely be a 6-8 hour in person training – dates and locations are to be determined.
When conducting an abbreviated review (desk audit), we look at one month of claim and the supporting meal counts. If we do not find any issues, then we close the abbreviated review, if there are issues, we will ask for further documentation.
If you re-apply for a new ISP for your district or group any time during your 4-year cycle, you will receive another abbreviated review in your first year. 



• Direct Certification system – used by SFAs to identify 
students eligible for free meal benefits via assistance 
programs (SNAP, TANF) 

 
• System compares enrollment information from 

Infinite Campus and DSS data nightly 
 

• Identical entries between the two files are matched, 
and listed on the corresponding school district list 

About iMATCH 
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Presenter
Presentation Notes
Just to touch base on what the iMATCH system is used for, and how it works… 



• Student 
Eligibility 

• Administration 
• DC Matching 
• Matched - All 

Match 
Methods 
selected 
 

Obtaining the Direct Certification List 
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Presenter
Presentation Notes
We will first touch on how to obtain the direct certification list for your SFA, or school district.

After logging in, select Student Eligibility, Administration, and then DC Matching.  Click the Matched tab, and make sure all of the match methods are selected including system, sibling, manual, and transfers.

I will discuss the exclude boxes on the next slide 



• Un-check the Exclude Checkboxes 

Exclude Checkboxes 
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Presenter
Presentation Notes
The PrimeroEdge software has added some ‘exclude’ boxes to help with load times.  
When the ‘exclude’ boxes are selected, the system will not display the following conditions:
Students that have been previously notified by using the automated iMATCH notification letters
Transfer students that had benefits in a previous school district
Students that had a lower level of benefits (like TANF), and are now matched at a higher level of benefits (like SNAP)

It would be suggested unselect the ‘exclude’ checkboxes.  

From here, you can click apply.

After clicking apply, the system will display all students in your SFA that are identified as directly certified for free meal benefits.

The following slide will discuss how to export the direct certification list into Excel format.




• Export allows to save full list in Excel format 

Obtaining the Direct Certification List:  
Exporting 
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Presenter
Presentation Notes
The export button in the right corner allows to save full list in Excel format
 
We will continue this process on the following slide.



• Export allows to save full list in Excel format 

Obtaining the Direct Certification List: 
Exporting 
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Presenter
Presentation Notes
After clicking ‘Export’ an ‘Export Options’ window will appear.

Select the ‘Export latest eligibility matches only’ option. This will allow for your export to capture the most updated benefit information and will limit to a single entry display per student, and also ensure that you are including transfer students.  

Next we will touch on notification letters or emails.  
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New Match Notification Email 

Student Eligibility  Administration  DC Matching  Matched tab 

Presenter
Presentation Notes
The iMATCH system has a notification email pictured above, which sends a basic notification to all users in your SFA when a new match has been determined.  The notification is not specific, but is to be used as an alert to check the system.  Use the date range feature from the Matched tab to observe the new matches.  

Due to one file being ‘scanned’ before midnight and the other file being ‘scanned’ after midnight, add an extra day on the front-end of your date range for best results.  


If you have multiple school employees with an active iMATCH User ID, back-up users may consider reaching out to their technology coordinator to set up an email rule for automatic filing of these notifications.  This said, it is still important for the primary user to keep an eye on these email notifications, and update the schools benefit issuance accordingly.  

Next we will discuss using the date range feature 



Direct Certification List:  
 Daily Change Using Date Range 

Student Eligibility  Administration  Matching 
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Presenter
Presentation Notes
Here, we are back on the Matched tab, found by selecting Student Eligibility -> Administration -> DC Matching.  

As previously described, the ‘Matched’ tab also features a date range. Use the date range feature from the Matched tab to observe the new matches.  

You can adjust the date range to determine when newly matched students are eligible.  When using the date range, it is suggested to add an extra day to the ‘From’ box and the ‘To’ box, to ensure that you are capturing the information that you are looking for.  

After a date range is entered, click apply.  

The list of students displayed will come from only the date range identified.  


We will show another organizing feature on the following slide.  
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Direct Certification by Site 
Student Eligibility  Administration  DC Matching  Matched tab 

Presenter
Presentation Notes
There are multiple ways to do the same task – Direct certification by site is probably the easiest way to identify a list of students receiving benefits per a specific site within your School Food Authority.

Go to the Matched tab, as we have previously discussed by clicking Student Eligibility -> Administration -> DC Matching -> Matched tab

Before selecting ‘Apply’, use the Site drop-down arrow to select a specific site.  Now, when you click ‘Apply’, you will bring up a list of directly certified students that enrolled at the selected site.

This is helpful if you are not CEP district wide, but participate in CEP by grouping schools. Using this feature you can pull a report for each site participating in CEP 

We will look at another way to obtain this information on the following slide.



• Student Eligibility 
• Eligibility Reports 

– Eligibility 
(uncheck Paid, 
Reduced) 

– Reason 
(uncheck DC 
Unmatched, 
Default) 

Direct Certification by Site 

Presenter
Presentation Notes
Using the Eligibility Report, you are also able to obtain a list of directly certified students enrolled per site.

The Eligibility Roster is nice, because you can export data in an excel document, and have each tab in the excel document be a different site.

Follow these steps:

Click Student Eligibility,
Eligibility Reports -> Eligibility Roster 
In the Eligibility box,  uncheck Paid, Reduced
In the Reason box,  uncheck DC Unmatched and Default �
From here you can click generate report and iMATCH will generate the report for all the sites in your district 

We will continue on the next slide 



Direct Certification by Site 

Presenter
Presentation Notes
There is also a site modifier at the top of the screen, if you wanted to change the report to one specific site.

Next, in the Eligibility box, as stated on the previous slide, you will want to make sure to ‘un-check’ Reduced and Paid.  

Also, in the Reason box, you will want to make sure to ‘un-check’ DC Unmatched and Default.  

We have highlighted the boxes to un-check.  Once you have un-checked the necessary boxes, click ‘Generate Report’ in the bottom right corner.  

After you click ‘generate report’, an additional window will be displayed.  You can page through to find the different site reports.  More on the following slide.





Direct Certification by Site 

• Arrows allow user to page through to additional 
students, or additional sites 
 

• Floppy disk Save icon allows users to save file as Excel 
• Saving as Excel features each site to display as a different 

tab in Excel 
18 

Presenter
Presentation Notes
Arrows on the generated report allow the user to page through to additional students, or additional sites

The Floppy disk Save icon allows users to save file as Excel
Saving as Excel allows for each site to display as a different tab in Excel

If you intend on looking at site-based direct certification data, I would suggest saving the document as an Excel document, as the list is more manageable and user-friendly.  

We will look at making potential matches on the following slide.



• Student Eligibility 
• DC Matching 

• Potential Matches 

Potential Matches 
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Presenter
Presentation Notes
The iMATCH system matches enrollment information from Infinite Campus with students identified from Department of Social Services (DSS) that receive benefits.  Various criteria between the two files is automatically compared.  Criteria have certain ‘points’ assigned, for scoring an automatic match.  When the comparison of the two files reaches 44 points, an automatic match occurs.

If the comparison of enrollment file and direct certification file result in a high point score, but not high enough to make an automatic match (reaching the 44 points), the comparison of files can be found in the Potential Matches tab.

The first name, last name, and date of birth must match perfectly to get a 100% match. Students do not match 100% if there is a slight difference in the student’s Infinite Campus record and the SNAP or TANF benefit information. 

The Potential Matches tab features a probability ranking, which provides the likelihood that a student listed from DSS match a particular student entry from the enrollment information listed in Infinite Campus list for your school.

Prior to observing your list, you can select High and/or Medium probability to observe.  Additionally, if a user has already reviewed particular entries in the Potential Matches tab, the ‘Compare Status’ checkboxes allow the user to only display entries which have not yet been reviewed.

These matches may be crucial in increasing your ISP. 



Potential Matches Reviewing Entries 
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Presenter
Presentation Notes
As previously indicated, the Potential Matches list provides a list of students that have a high probability of matching, but did not meet the required amount of points for an automatic match to occur.

It is best practice to observe the High-probability student files first.  Make sure that the ‘High’ probability checkbox is checked, then click apply.

The system will now only display student files that have a high probability of matching.

The column on the left, labeled ‘PrimeroEdge Student Details’ (identified on the slide by the green border and number 1) is the enrollment file from the school’s Infinite Campus.

The column on the right, labeled ‘Certification File Details’ (identified by on the slide by the blue border and number 2) is the Direct Certification file from Department of Social Services.  

The iMATCH system has made a comparison between the two files, and determined that the enrollment file on the left, and the direct certification file on the right, have very similar student data, but not similar enough for an automatic match to occur.  This is where you come in.

You will see a link toward the middle of the two lists, labelled ‘Compare’.  This link is identified on the slide by the red border, and number 3.

When we click the ‘Compare’ link, the user will be able to look at specifics between the Enrollment file from the left side, and the Direct Certification file from the right side.

We will look at more detail on the following slide.







Potential Matches 
• Matching Criteria 

– Reviewing possible 
match 

– Making the Match 

Presenter
Presentation Notes
This is the “compare” box that pops up. It allows you to view the points given to the specific student and make a manual match if that student is correct. You will be able to see the reason why the student was not automatically matched because you will be able to view all of the data points.

Potential matches are important because these students do not show up on your DC list until they are matched. This also means that they do not count toward your ISP.



Sibling Match 
• You can manually match siblings or other 

students that live in a household that were not 
automatically matched utilizing the Sibling 
Match 

• Go to the Sibling Search tab, select the way in 
which you would like to create a sibling match, 
and then click ‘apply’ 

• There are two ways to do this, shown on the 
following slides: 



Sibling Match #1 
• Select ‘by household’ (1) this should display 

a student(s) that has benefits on the left 
side (2) and a sibling in the same household 
without benefits on the right side (3) 

• Select the checkbox (4) and click ‘Process 
Matches’ (5) – this will match the non-
recipient to their household  



Sibling Match #1 



Sibling Match #2 
• Select ‘Manual’ (1) you will be able to look-

up for the approved, directly certified 
student (2) and then you will be able to do a 
separate look-up for the non-certified 
student (3) 

• After selecting these students, click ‘Process 
Matches’ (4) 



Sibling Match #2 



FDPIR 
• Reach out to your local FDPIR office to see if they will 

be willing to provide you a list of eligible students 
• Provide them with a list of students that are enrolled 

in your district, not already directly certified in 
iMATCH 

• They will provide you with students receiving FDPIR 
benefits 



FDPIR Lists 
• The list you send to your FDPIR office must include: 

– one identifying information matching indicator such as 
their birthdate, address, or parents name 

 
• The list the FDPIR office sends to you must include:   

– Start and End date of benefits 
– A written, signed, and dated statement (on letterhead) 

from an FDPIR official at the local office stating that the 
students on this list are receiving FDPIR benefits 



Migrant/Homeless 
• The South Dakota Department of Education has 

Homeless and Migrant data for the current school 
year 
 

• If you have students on either of these lists, you will 
not need to submit this data to us  



Helpful Hints 
• If you can reach an ISP of 65-70% with only iMATCH, 

you do not need to take any further steps 
– You will have reached a claiming percentage of 100% 

free! 
• If  students are already certified in iMATCH, do not 

send them to the FDPIR office. 
• The sooner, you begin working on this, the more 

assistance and support our office can provide 

Presenter
Presentation Notes
62.5% ISP = 100% free claiming percentage but you should be sure to give yourself a buffer.



Helpful Hints Part 2 
• “Potential Matches” in the iMATCH system do not 

count toward your ISP, unless you manually match 
them 

• Check the iMATCH system weekly for any new 
potential matches, to ensure the highest ISP 

• Extend DC benefits to all members of a household 
• If you have questions or need help do not be afraid to 

call! 



Questions? 



CANS Contact Info. 
• Mikayla Hardy 

– Mikayla.Hardy@state.sd.us 
– (605) 773-8067 

• Andrea Hollin 
– Andrea.Hollin@state.sd.us 
– (605) 773-5213 

mailto:Mikayla.Hardy@state.sd.us
mailto:Andrea.Hollin@state.sd.us


PrimeroEdge Customer Support 
 

• 1-866-442-6030 
• support@primeroedge.com  

 

mailto:support@primeroedge.com
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CEP Timeline and iMATCH Basics 
This training credits for 60 minutes of training in 

Key Area 3 - Administration 
3130 Community Eligibility Provision (CEP) 

Your Name: 

Date of Training: 
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