
CIVIL RIGHTS DATA COLLECTION

The following information must be collected each year (complete both pages)  to meet the Civil Rights requirements. It is the agency’s responsibility to collect this information and maintain it on file for three years plus the current year. Race and ethnic background data for the children enrolled at each center should be maintained confidentially and should only be made available to authorized State Agency or Federal personnel.

1) You must complete page 1 for the area that you serve (see instructions below). If you serve more than one “area” the information must be completed on separate forms. 

2) You must complete page 2 for the children that are enrolled for care at each site. A separate page must be completed for each site. Exception – day care home sponsors may submit one page per county.

Estimated Racial/Ethnic Makeup of Service Area (approximate percentages): This may be available from the local library or local county government. This information is also available at http://factfinder2.census.gov. Once at the website enter your zip code; then click GO. The page will populate with specific information for the zip code you entered. If your zip code does not provide any results, you may try entering your town or county. Once information page opens, you will see the words “Popular tables for this geography:” Under those words you will find 2010 Census. Below that you should find a link for Race and Hispanic or Latino Origin. Click on that link. The facts for this zip code (or town/county) will then populate on the page. The chart includes the numbers for RACE. Use the numbers in the “percent” column (not the number column) to enter the percentages on the lines below. Hispanic or Latino is on the same page; just scroll down a little more until you see “HISPANIC OR LATINO. The first line will say 100 (percent) the next line will tell you the percentage of Hispanic or Latinos in your area.
	
Ethnic Makeup of Area Served
	_____ %	Hispanic or Latino (of any race)
[bookmark: _GoBack]
Racial Makeup of Area Served

	_____ %	White
	_____ %	Black or African American
	_____ %	American Indian or Alaskan Native
	_____ %	Asian
	_____ %	Native Hawaiian and Other Pacific Islander
	_____ %	Some Other Race
	_____ %	Two or More Races

Website (or other source) Used to Collect Data for the Service Area: ____________________

Service Area Used for Search (zip code, city, town, etc.): _____________________________

Today’s Date: _______________
--- MORE ON BACK ---


DEFINITIONS

Hispanic or Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race. A participant may be recorded in more than one group.

American Indian or Alaskan Native - A person having origins in any of the original peoples of North and South American (including Central America), and who maintains tribal affiliation or community attachment.

Asian - A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malasia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

Black or African American - A person having origins in any of the black racial groups of Africa.

Native Hawaiian or Other Pacific Islander - A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands

White - A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.



Ethnic Makeup of the Agency’s Enrollment (actual numbers, not percentages): (See additional information above.)

Actual Number of Children Enrolled at Center by Ethnicity

	_____    Hispanic or Latino
	_____    Not Hispanic or Latino

Racial Makeup of the Agency’s Enrollment (actual numbers, not percentages): (See additional information above.)

Actual Number of Children Enrolled at Center by Race

	_____    White 
	_____    Black or African American
	_____    American Indian or Alaskan Native
	_____    Asian
	_____    Native Hawaiian and Other Pacific Islander
	_____    Some Other Race
	_____    Two or More Races

Date Information for Enrolled Population was Collected: ________________________________
									Month		/ 	Day	/	Year
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